State Archivist

Ss/20n2. Blursa e [ apsrfo

DGS 550-9 (Rev. 03/2010)

District 04-01 03/20/2012 Department of General Services P(‘Se’ lof 26
Records Management Division S1H49-224]
Court Date 7275 Waterloo Road (Rte. 175)
~ Calvert County P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.
County
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
. . . Retention Inclusive Dates of Volume Date of Method of
No. Description of Records (Same Title as listed on Schedule) Schedule No. Item No. Records Destroyed | Cubic Feet | Disposal Disposal
Traffic 2219 1/1/2007- 40
Sec IV | 12/31/2007
Traffic Citations-old serious traffic folders 2a,bc
Closed in 2007
Destruction Approved by Maryland State Archives Destruction Certification
Title Date

Signature of Court Official

Instructions for Preparation and Submission on next page




District 04-01 03/20/2012
Court Date
Calvert County
County

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

Paje/ Z 0'@ Zé

SIH69-224|

Forward three (3) copies
to address at left.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

. . . Retention Inclusive Dates of Volume Date of Method of
No. Description of Records (Same Title as listed on Schedule) Schedule No. Item No. Records Destroyed | Cubic Feet | Disposal Disposal
Electronic Recordings for year 2007 2219 SecIl |1/1/2007- 1
2 12/31/2007
11\9 Sec III
3 i
Note: ' Sec. IV
Electronic Recordings for the period January 8 - 12, 2007 will | 22\ 9 2a,bf
be retained permanently for archival purposes. Sec VI
12\ |, / \&/
\
Closed in 2007
Destruction Approved by Maryland State Archives Destruction Certification
0o
7
20 MM,<%MW
ate State Archivist £ Signature of Court Official Title Date

DGS 550-9 (Rev. 03/2010)

Instructions for Preparation and Submission on next page




Paje,j of 26

District 04-01 03/20/2012
Court Date
Calvert County
County

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

SiIH9-22H]

Forward three (3) copies
to address at left.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

Date of Method of

Criminal Records

Criminal cases expunged in 2007

2d 12/31/2007

No. Description of Records (Same Title as listed on Schedule) Scii?Slgogo. Item No. li‘;ig’:(;:;?;fyzg Ctllt(:il:ll:‘]:e ¢ | Disposal Disposal
2219 Sec IV |1/1/2007- 4

Closed in 2007
Destruction Approved by Maryland State Archives

Yafr0z, LS e

State Archivist

Destruction Certification

Signature of Court Official Title

Instructions for Preparation and Submission on next page

DGS 550-9 (Rev. 03/2010)

Date




District 04-01 03/20/2012 Department of General Services Fage 4 of 26
Date Records Management Division " $1Y4G-224]
7275 Waterloo Road (Rte. 175)

Court

Calvert CountyA

County

Forward three (3) copies

P.O. Box 275
to address at left.

Jessup, Maryland 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization
Volume Date of Method of

No.

Description of Records (Same Title as listed on Schedule)

Inclusive Dates of

Records Destroyed | Cubic Feet | Disposal Disposal

Retention
Schedule No. Item No.

Criminal

Civil Citations and Municipal Infraction Cases

Closed in 2007

2219 Sec IV | 1/1/2007 - 5
2a, be |12/31/2007

Destruction Approved by Maryland State Archives

4/20 W/Mw

ate State Archivist

Instructions for Preparation and Submission on next page

DGS 550-9 (Rev. 03/2010)

Destruction Certification

Signature of Court Official Title




o feve
District 04-01 03/20/2012 : Department of General Services “ye- 5 of 26
Records Management Division Siubg-224!

t Dat |469-22

Cour ate 7275 Waterloo Road (Rte. 175)
Calvert County P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.
County
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
. . . . Retention Inclusive Dates of Volume Date of Method of
No. Description of Records (Same Title as listed on Schedule) Schedule No. Item No. Records Destroyed | Cubic Feet | Disposal Disposal
Criminal | 2219 Sec IV | 1/1/2007- 5
2a,b,c {12/31/2007
Natural Resources cases
Closed in 2007

Destruction Approved by Maryland State Archives Destruction Certification
Y Z%Z 20[Z gt(“(,‘/’/c\ /?,u/n/w

ate State Archivist £ Signature of Court Official Title Date
DGS 550-9 (Rev. 03/2010) | Instructions for Preparation and Submission on next page _




. £2
District 04-01 03/20/2012 Department of General Services Pa‘j e 6026
Records Management Division $iYtq-2.2.4|
D
Court ate 7275 Waterloo Road (Rte. 175)
Calvert County P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.
County o
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
No. Description of Records (Same Title as listed on Schedule) Sizt(;?lteioNno Item No. [I{[;iglrsdi:;l:;tr?yzg CZ&I:?:G ¢ l;)i::;:afl Bgii?;:;;f
Criminal 2219 Sec IV | 1/1/2007- 40
2a,b,c|12/31/2007

Criminal, Petty Offense Citations & Fugitive Warrant Cases

Closed in 2007

Destruction Certification

Destruction Approved by Maryland State Archives

4f4/202 Llis e fonirfoon
ate : State Archivist ~

Signature of Court Official Title

Instructions for Preparation and Submission on next page

DGS 550-9 (Rev. 03/2010)

Date




que, 7 b-( Zé

District 04-01 . 03/20/2012 Department of General Services
Records Management Division SIYE9-2.24)
Court Date 7275 Waterloo Road (Rte. 175)
Calvert County P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.
County

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization
L . . Retention Inclusive Dates of Volume Date of Method of
No. Descrlptl.on of Records (Same Title as listed on S§hedule) Schedule No. Item No. Records Destroyed | Cubic Feet | Disposal Disposal
Special Proceedings 2219 SecIIT | 1/1/98- 10
2 12/31/98
Emergency Evaluations, Domestic Violence & Peace
Order Records - Original Miscellaneous Papers and
Exhibits
Closed in 1998
Destruction Approved by Maryland State Archives Destruction Certification
Y / q/20/2. MM—/
" Date State Archivist Signature of Court Official Title Date

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page




District 04-01 03-20-2012 Department of General Services Page 80 26
Records Management Division SIYLG_224)
t
Cour Date 7275 Waterloo Road (Rte. 175)
Calvert County P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.
County
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
No. Description of Records (Same Title as listed on Schedule) Scll{;t;:lt;oNno Item No. éiiﬁi:;lz;tsyzg Crt())il:?:e ¢ l;)ig;i)(s):l l\geitsl;(;csla(}f
Landlord/Tenant 2219 Sec Il | 1/1/2007- 10
2 12/31/2007

Failure to Pay Rent records not involving a judgment for a
sum certain

Closed in 2007
Destruction Approved by Maryland State Archives

SV VETEN P Y /A
ate State Archivist

Destruction Certification

Signature of Court Official

Instructions for Preparation and Submission on next page

DGS 550-9 (Rev. 03/2010)

Title

Date




.. 2
District 04-01 03-20-2012 , Department of General Services Page 1 0€ 26
' Records Management Division SIY4G-2.24]
Court Date . 7275 Waterloo Road (Rte. 175)
Calvert County P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.
County

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization
. . . Retention Inclusive Dates of Volume Date of Method of
No. Descnp_tlon of Records (Same Title as listed on Schedule) Schedule No. Item No. Records Destroyed | Cubic Feet | Disposal Disposal
Landlord/Tenant-Expired Money Judgments 2219 SecIl |1/1/1998- 10
3 12/31/1998

_| Failure to Pay Rent records involving a judgment for a sum
certain that have expired

Closed in 2007
Destruction Approved by Maryland State Archives

Destruction Certification

State Archivist

'_-(‘ /[ 4/ 26[ 2 W/@V"%‘"’ .
ate 7 Signature of Court Official Title Date

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page




9"3"’ 10 of 26

03-20-2012 Department of General Services
Records Management Division SIH69 224

Court Date 7275 Waterloo Road (Rte. 175)
P.O. Box 275

Calvert County
: Jessup, Maryland 20794-0275

District 04-01

Forward three (3) copies
to address at left.

County

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

Inclusive Dates of Volume Date of ~ Method of

Retention Item No
" | Records Destroyed | Cubic Feet | Disposal Disposal

Description of Records (Same Title as listed on Schedule) Schedule No

Civil-Dismissed and Satisified 2219 SecIl |1/1/2007- 10
: 2 12/31/2007

Original Civil Cases Settled and Dismissed

Closed in 2007
Destruction Approved by Maryland State Archives Destruction Certification

: g ;gate State Archivist ; Signature of Court Official

Instructions for Preparation and Submission on next page

DGS 550-9 (Rev. 03/2010)




District 04-01 03/20/2012
Court Date
Calvert County |
County

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

Pag& // D'FZL
QlY69-22Y]|

Forward three (3) copies
to address at left.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

I . . Retention Inclusive Dates of Volume Date of Method of

No. Description of Records (Same Title as listed on Schedule) Schedule No. Item No. Records Destroyed | Cubic Feet | Disposal Disposal

Civil-Expired Judgments 2219 SecIl |1/1/99-12/31/99 | 14

3

Sum Certain Judgments entered in 1998 which expired and

were closed in 2007

Closed in 2007
Destruction Approved by Maryland State Archives Destruction Certification

ate State Archivist Signature of Court Official Title Date

DGS 550-9 (Rev. 03/2010)

Instructions for Preparation and Submission on next page




District 04-01 03/20/2012
Court Date
Calvert County
County

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

}oaje, 12 of 26
Si4Ye9-2.24]

Forward three (3) copies
to address at left.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization
L. . . Retention Inclusive Dates of Volume Date of Method of

No. Description of Records (Same Title as listed on Schedule) Schedule No. Item No. Records Destroyed | Cubic Feet | Disposal Disposal

Fiscal/Accounting 2219 Sec V| 1/1/2007 - 10

lc,2, [12/31/2007

DCA2, DCA 27, bank deposit receipts and statements, 3

cancelled checks, check stubs, cash receipts journals, R-1,

R-2, DCA31 reports, expense accounts, transmittal sheets,

time cards, purchase orders, receiving reports, warehouse

requisitions, deferred payment sheets, daily work folders, cash

register back-up tapes, pay batch envelopes, transmittals to

the Sheriff, Commissioner transmittals

\
Closed in 2007
Destruction Approved by Maryland State Archives Destruction Certification
Y Z,% /20(. 44‘4‘&%/@0%-’
ate State Archivist 7 Signature of Court Official Title Date

DGS 550-9 (Rev. 03/2010)

Instructions for Preparation and Submission on next page




que I3 of 26

District 04-01 03-20-2012 Department of General Services
Records Management Division SIYL9-2.24]
Court Date 7275 Waterloo Road (Rte. 175)
Calvert County P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.
County
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
- . . Retention Inclusive Dates of Volume Date of Method of
No. Description of Records (Same Title as listed on Schedule) Schedule No. Item No. Records Destroyed | Cubic Feet | Disposal Disposal
Administrative 2219 SecI | 1/1/2007- 10
12/31/2007
Administrative Operations Files 1
Supervisory and Management
Reports that require sampling and verification
Closed in 2007
Destruction Approved by Maryland State Archi.ves Destruction Certification
sz LSS
ate State Archivist ~ Signature of Court Official Title Date

DGS 550-9 (Rev. 03/2010)

Instructions for Preparation and Submission on next page




C L 2
District 04-01 03/20/2012 Department of General Services Pagc I ok 24
' Records Management Division SIYéG—224]
Court Date 7275 Waterloo Road (Rte. 175)
Calvert County P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.
County
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
. . . Retention Inclusive Dates of Volume Date of Method of
No. Description of Records (Same Title as listed on Schedule) Schedule No. Item No. Records Destroyed | Cubic Feet | Disposal Disposal
Traffic 2219 1/1/2006- 30
' Sec IV |12/31/2006
Traffic Citations-old serious traffic folders 2a,be
Closed in 2006
Destruction Certification

Destruction Approved by Maryland State Archives

JL%@LZ Qﬂaﬁ»@;&/
ate State Archivist ~ Signature of Court Official Title Date
7 \

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page




District 04-01 03/20/2012
Court | Date
Calvert County
County

Department of General Services
Records Management Division

7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

Pasc 15 of 26

S1469-2.24)

Forward three (3) copies
to address at left.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

Inclusive Dates of

Closed in 2006

. . . Retention Volume Date of Method of
No. Description of Records (Same Title as listed on Schedule) Schedule No. Item No. Records Destroyed | Cubic Feet | Disposal Disposal
Electronic Recordings for year 2006 2219 Sec Il | 1/1/2006- 1
1L 2 12/31/2006

Sec 11
Note: Sec. IV
Electronic Recordings for the period December 4th through N9 2a,bf
December 8th, 2006 willbe retained permanently for archival Sec VI
purposes. 1119 |2 \/ i

Destruction Approved by Maryland State Archives

4/4/2012 BirsPe oS

State Archivist

DGS 550-9 (Rev. 03/2010)

i
/

Destruction Certification

Signature of Court Official

Instructions for Preparation and Submission on next page

Title

Date




. e [b ok 26
. District 04-01 03/20/2012 Department of General Services Pag °
Records Management Division SiHe9-—224)
Court Date 7275 Waterloo Road (Rte. 175)
Calvert County P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.
County
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
No. Description of Records (Same Title as listed on Schedule) S::\ee::ltéol?lo Item No. II{r;cclouri;:T)E:ttr?yzg C:,t(:il:?:é ¢ 32;60::1 ]\l/[)?s}::)(sia(:f
2219 Sec IV | 1/1/2006- 3

Criminal Records

Criminal cases expunged in 2006

Closed in 2006

2d 12/31/2006

Destruction Certification

Destruction Approved by Maryland State Archives

44/202  Blursa e [ epiefoues
- Hate State Archivist :

Signature of Court Official

Instructions for Preparation and Submission on next page

DGS 550-9 (Rev. 03/2010)

Title Date




nge,- 17 o 26

District 04-01 03/20/2012 Department of General Services
. Records Management Division SI96G-224)
Court Date 7275 Waterloo Road (Rte. 175)
Calvert County P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.
County

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Criminal

Civil Citations and Municipal Infraction Cases

2a,b,c [12/31/2006

Authorization
No. Description of Records (Same Title as listed on Schedule) Sci::S;QONno. Item No. éﬁﬁ:g%ﬁ:&?},‘;g CZl(:il: rl?:et l?i:;t)i)s:l ]\ggﬁa‘:f
2219 Sec IV | 1/1/2006 - 5

Closed in 2006
Destruction Approved by Maryland State Archives

| qz% 202 Lt Sy e forr

ate State Archivist

DGS 550-9 (Rev. 03/2010)

Destruction Certification

Signature of Court Official Title

Instructions for Preparation and Submission on next page

Date




DGS 550-9 (Rev. 03/2010)

Instructions for Preparation and Submission on next page

District 04-01 03/20/2012 Department of General Services Page 18 o€ 26
Records Management Division SiH6g9-2
Court Dat 24]
o a%e 7275 Waterloo Road (Rte. 175)
Calvert County P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.
County
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization .
_ .. . . Retention Inclusive Dates of Volume Date of Method of
No. Descnpt?on of Records (Same Title as.hsted on Schedule) Schedule No. Item No. Records Destroyed | Cubic Feet | Disposal Disposal
Criminal 2219 Sec IV |1/1/2006- 10
2a,b,c {12/31/2006
Natural Resources cases
Closed in 2006
Destruction Approved by Maryland State Archives Destruction Certification
q/4/ 2012 M@«
" Date State Archivist Signature of Court Official Title Date




que 19 o€ 2¢

District 04-01 03/20/2012

Court Date
Calvert County

* County

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

S14é9-224)

Forward three (3) copies
to address at left.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Criminal

Criminal, Petty Offense Citations & Fugitive Warrant Cases

Closed in 2006

2a,b,c|12/31/2006

Authorization
No. Description of Records (Same Title as listed on Schedule) Sizt;:ltéoNno. Item No. ll{r:;l::(;:;]z;tsyzg CZI())::II?:e ¢ ];)i:}t)i)(s):l I\gf;tsl:::aﬁf
2219 Sec IV | 1/1/2006- 35

Destruction Approved by Maryland State Archives

State Archivist :

Destruction Certification

Date

Signature of Court Official

Instructions for Preparation and Submission on next page

DGS 550-9 (Rev. 03/2010)

Title




. - 20 £ 24
. District 04-01 03/20/2012 Department of General Services Fage ’
Records Management Division Y _
D 1469 -224]1
Court ate 7275 Waterloo Road (Rte. 175)
Calvert County : P.O. Box 275 _ Forward three (3) copies

Jessup, Maryland 20794-0275 to address at left.

County

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization
: . ' . . Retention Inclusive Dates of Volume Date of Method of
No. Description of Records (Same Title as listed on Schedule) Schedule No. Item No. Records Destroyed | Cubic Feet | Disposal Disposal
Special Proceedings o 2219 Sec Il {1/1/97-12/31/97 | 10
2
Emergency Evaluations, Domestic Violence & Peace
Order Records - Original Miscellaneous Papers and
Exhibits
Closed in 1997
Destruction Approved by Maryland State Archives Destruction Certification
ate State Archivist 7 Signature of Court Official Title Date

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page




Pqﬁe 2l of 26

District 04-01 03/20/2012

Court Date

Calvert County

County

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

_5/'-/69—22’-//

Forward three (3) copies
to address at left.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

Inclusive Dates of

Volume

Date of Method of
Disposal Disposal

Description of Records (Same Title as listed on Schedule)

Schedule No.

2219 SecII | 1/1/2006-12/31/

Retention Item No
| Records Destroyed | Cubic Feet

10

Landlord/Tenant
Failure to Pay Rent records not involving a judgment for a

sum certain

2 2006

Closed in 2006
Destruction Approved by Maryland State Archives

ggz%aialz Wa/ A

State Archivist

Destruction Certification

Title Date

Signature of Court Official

Instructions for Preparation and Submission on next page

DGS 550-9 (Rev. 03/2010)




Failure to Pay Rent records involving a judgment for a sum
certain that have expired

o 2ok 2
District 04-01 03/20/2012 Department of General Services Page 12 0F 26
Records Management Division SiYL9-22.4)
Court Date 7275 Waterloo Road (Rte. 175)
Calvert County P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.
County
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
No. Description of Records (Same Title as listed on Schedule) ScIl{xeet;:ltei:oNno Item No. II{tleourSdi:eD]Z:ttreosyzg CZl;)iI:r;:e ¢ l;)i:;eo:afl hg?:;z(:a(:f
Landlord/Tenant-Expired Money Judgments 2219 SecIl |1/1/1997- 10
3 12/31/1997

Closed in 2006
Destruction Approved by Maryland State Archives

';s[ "I’z 2012 MM |
ate State Archivist

Instructions for Preparation and Submission on next page

DGS 550-9 (Rev. 03/2010)

Destruction Certification

Signature of Court Official

Title

Date



. A Yz
District 04-01 03/20/2012 Department of General Services P jo 23 0 26
Records Management Division SiYéq-22
D i
Court ate 7275 Waterloo Road (Rte. 175)
Calvert County . P.O.Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.
County _
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
No. Description of Records (Same Title as listed on Schedule) Siztc;:ltéoNno Item No. II{IligiiZ?)IZ;tr?yzg Ctxll(;il:r;:et 3?;22:1 Bgii‘::;;f
2215 Sec Il | 1/1/2006- 8

Civil-Dismissed and Satisified

Original Civil Cases Settled and Dismissed

Closed in 2006

2 12/31/2006

Destruction Approved by Maryland State Archives

H[Lt)lzo/z. Llir e /s oS

State Archivist

Destruction Certification

Date

Signature of Court Official

Instructions for Preparation and Submission on next page

DGS 550-9 (Rev. 03/2010)

Title




District 04-01 03/20/2012
Court Date
Calvert County
County

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

Page 24 o€ 26

SiYL9-2.24)

Forward three (3) copies
to address at left.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization
. . . Retention Inclusive Dates of Volume Date of Method of

No. Description of Records (Same Title as listed on Schedule) Schedule No. Item No. Records Destroyed | Cubic Feet | Disposal Disposal

Civil-Expired Judgments 2219 SecIl |1/1/98-12/31/98 | 14

3

Sum Certain Judgments entered in 1998 which expired and

were closed in 2006

Closed in 2006

Destruction Approved by Maryland State Archives Destruction Certification
;} {%{Z 0/2 WM"’"
ate State Archivist Signature of Court Official Title Date

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page




District 04-01 03/20/2012
Court Date
Calvert County
County

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

que, U# Zé

SIH4G-2 24]

Forward three (3) copies
to address at left.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

No.

Description of Records (Same Title as listed on Schedule)

Retention Item No Inclusive Dates of
Schedule No. " | Records Destroyed

Volume
Cubic Feet

Date of
Disposal

Method of
Disposal

Fiscal/Accounting

DCA2, DCA 27, bank deposit receipts and statements,
cancelled checks, check stubs, cash receipts journals, R-1,
R-2, DCA31 reports, expense accounts, transmittal sheets,
time cards, purchase orders, receiving reports, warehouse
requisitions, deferred payment sheets, daily work folders, cash
register back-up tapes, pay batch envelopes, transmittals to
the Sheriff, Commissioner transmittals

Closed in 2006

2219 SecV | 1/1/2006 -
lc,2, |12/31/2006
3

Destruction Approved by Maryland State Archives

544'135012 Wa/qw;}io«

DGS 550-9 (Rev. 03/2010)

State Archivist

Destruction Certification

Signature of Court Official

Instructions for Preparation and Submission on next page

Title

Date




District 04-01 03/20/2012
Court Date
Calvert County
County

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

SiY9-224)

Forward three (3) copies
to address at left.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

Administrative Operations Files
Supervisory and Management
Reports that require sampling and verification

1

. . . Retention Inclusive Dates of Volume Date of Method of
No. Description of Records (Same Title as listed on Schedule) Schedule No. Item No. Records Destroyed | Cubic Feet | Disposal Disposal
Administrative ‘22 19 Secl 1/1/2006 7
-12/31/2006

Closed in 2006
Destruction Approved by Maryland State Archives

j,%LL‘i Z0(Z MM&/
ate State Archivist

DGS 550-9 (Rev. 03/2010)

Destruction Certification

Signature of Court Official Title

Instructions for Preparation and Submission on next page

Date




